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Institutional Assessment Template: Administrative Units
 Mission, Description, and Outcomes Statement

Most departments filed this form with the 2008-09 Assessment Report.  If it is not already filed, please file this form electronically when you submit your 2009-10 annual assessment report.  This form will remain on file and you will not need to resubmit it in subsequent years unless you wish to provide an update to reflect changes to unit organization, staff, goals, etc.
Unit (or Department/Office):



Division:



Date Submitted:






Prepared by:
Unit /Department/Office Mission Statement:  
Unit Description: 

Relationship/alignment of unit mission to College mission.  Description of the unique role of the unit, and its contributions and functions within the College.
.

Unit Outcomes (organize by sub-unit as needed):


1.


2.


3…

(Include as many unit outcomes as needed here, but you do not have to assess them all in any given year.)
A. Current Unit Resources- Staff :

List staff and their role and areas of expertise within the department or unit, and how they support outcomes listed above.

B. Current Department Resources-Operating and Physical Space Resources: 

List physical spaces and equipment, technology, or supplies, etc., and how they support outcomes listed above.
