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“I've learned that people will forget 
what you said, people will forget what 

you did, but people will never forget 
how you made them feel.” 

 
Maya Angelou, American Poet  b. 1928  





 

Every event has  a 
PURPOSE,  

STORYLINE and 
VISUAL IMAGE 





PURPOSE 
Planning Committee  

for  2012 Conference CHRIS MATTHEWS, Speaker 



PURPOSE 

2007 Academic Festival 

Poster Session 

2011 Academic Festival 



STORYLINE 
LEED Certified  

Environmental  Leadership 
Opening  of Research & 

Information Commons 2009 



STORYLINE  



VISUAL IMAGE 

 

 



VISUAL IMAGE  



Program or Event Planning 
•Type of Event or Program 
• Audience/ participants 
•Advertising/ marketing 
•Facility and Room location 
•Budget/ Expenses   Negotiations 
•{ŎƘŜŘǳƭŜκ[ƻƎƛǎǘƛŎǎκ ȅƻǳǊ ά¢ƻ-5hέ ƭƛǎǘ 
•Arranging for Speakers & Special Guests 
•On-{ƛǘŜ /ƻƻǊŘƛƴŀǘƛƻƴ ƻƴ ǘƘŜ Řŀȅ ƻŦΧ 
•Evaluation 
•Follow-up 
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¢ƘŜ ǇƭŀƴƴƛƴƎ ƭƻƻǇΥ  tƭŀƴκ 9ǾŜƴǘκ 9ǾŀƭǳŀǘŜΧ tƭŀƴ  
 
 



“I've learned that people will forget 
what you said, people will forget what 

you did, but people will never forget 
how you made them feel.” 

 
Maya Angelou, American Poet  b. 1928  



Presidential  Inauguration   
Traditional Chinese Lion Dance 



Awardees at ACCED-I Conference in Orlando, FL 



 
 

Thank you for coming! 
 

Margene W. Weiss, MA, CCEP 
mweiss@daemen.edu 


